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STAGES FOR SUCCESSFUL COMPLETION FOR THE ASSESSMENT-ONLY ROUTE
Stage 1 – Enquiry 

After your initial enquiry, you will be contacted by the Director of ITT to establish interest and to discuss further procedures. 

There may be an additional requirement for the school and candidate to arrange a 6 week second school teaching experience before submitting an application.

Stage 2 – Application

Both the school and applicant will need to complete the application form and return an electronic copy to the Director of ITT. 

Applicant will need to include relevant qualifications, teaching experience, personal statement and name of second school referee to be contacted.

School to complete ITT details and experience along with reference for applicant.

Stage 3 – Initial Assessment Visit

The Director of ITT will contact the applicant to arrange the Initial Assessment Visit (IAV) to take place in school. 2 hours should be set aside for this stage. The IAV will include:

1. Compliance and Document check following ITT guidance

2. Interview with the applicant by the Director of ITT and school representative(s) 
3. Discussion with applicant, mentor and Professional Tutor/ITT coordinator to identify areas for professional support during the assessment phase, pattern of required lesson observations, mentor meetings, action plans, etc. 
Stage 4 – Acceptance

If the IAV is successful and the applicant is provisionally accepted onto the AO Route, an appropriate start and completion time will be agreed.

· School to complete and sign the West Midlands Consortium Partnership Agreement.

· Registration of applicant by West Midlands Consortium with the Department for Education
· Once provisionally accepted, the school/applicant will be invoiced by West Midlands Consortium for £1000 (the first installment of the total amount of £4,000). 

Stage 5 –Assessment Phase 

The Assessment Phase will be through the following:

· Weekly formal lesson observations by the mentor

· Feedback (both oral and written)  

· Weekly mentor meetings – 1-hour ring fenced time. Target setting log to be completed
· Director of ITT/Consortium Representative visits – at least one joint lesson observation plus Final Assessment/Professional Learning Conversation
· A mid-point review of progress against Teachers’ Standards completed by the mentor and submitted to the Director of ITT

· Candidate’s audit against Teachers’ Standards and Professional Learning Conversation
· Visit by External Examiner for Quality Assurance purposes – not all candidates will be visited
Stage 6 - Final Assessment 
At the Final Assessment:
· A final report against Teachers’ Standards will have been written by the mentor and submitted in advance to the Director of ITT
· The Teachers’ Standards Tracking document and professional learning conversation will be submitted for inspection by the Director of ITT. Both should be ‘signed off’ for the recommendation for QTS. 

· Discussion with applicant and mentor to consider overall progress during the Assessment Phase and the final decision made indicated by Pass/Fail.

Stage 7 - QTS Recommendation

On successful completion of the Final Assessment, West Midlands Consortium will inform the DfE of the outcome and the recommendation for the award of QTS. 
